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Introduction

Take control of your meetings with Enable 365 Agenda Meeting
App

Agenda is a Microsoft Teams app to help you conduct meetings efficiently. With Agenda,
meeting management will become easy, as you will have support from planning to
execution and with after-meeting tasks, such as distributing minutes.

After you have purchased Agenda for your business, it is ready to use on one or more
Teams, depending on your license.

This guide describes how to install Agenda in your team.

Good luck!
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Install Agenda in the Microsoft 365 Tenant

Initial Installation of Agenda in Microsoft 365 Tenant

Go to the desired channel in the Team, click the plus symbol to add a tab, and select
"Enable 365 Agenda" in the list of available apps:

Add a tab X
Turn your favorite apps and files into tabs at the top of the channel Agcd X
Recent -
Calabo QuickMind Enable 365 Law Tool Box
Agent Agenda
Select Add to install the Enable 365 Agenda app:
Enable 365 Agenda X

\\\ Enable 365  Works in Teams, Office.com. and Outlook
o
(<ol

Overview Permissions Discover more apps

Invite your team,
and work with .
>

all your meetings
in Microsoft
Teams

Make meetings more effective with Agenda,a meeting management in Microsoft Teams

Run more effective, collaborative meetings and save time with Agenda, a meeting management app that integrates seamlessly with
your favourite everyday tools: Microsoft Teams, Planner and Outlook. Agenda is a separate app for Microsoft Teams and SharePoint.
Therefore all your data remain safely stored in your own Microsoft 365, voiding the need for a data processing agreement!

< Back By using Enable 365 Agenda, you agree to the privacy policy, terms of use, and permissions.

The app will now check if you have a valid license.



Select "Create a trial license.”

Enable 365 Agenda About X

) No valid license found
B Buy license Q Create a trial license

Contact us: agenda@enable.nc

Post to the channel about this tab Back

You have now received a valid trial license for the app that can be used for up to 30
days. Finish by pressing "Save."

Enable 365 Agenda About X

° Valid license found
Manage license

Contact us: agenda@enable.no

Post to the channel about this tab Back m



The next step will be to set up permissions for the app. Press "Continue."
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Almost there!

We need to ask for additional permissions. You should only need to do this once
for Enable 365 Agenda.

Cancel m

In this dialog, you'll be asked to confirm permissions to use the app in your Microsoft
365 tenant. Details of which permissions have been requested are described in the
dialog.

Check "Consent on behalf of the organization" and press "Accept."

B® Microsoft
gryber@zokrates.no

Permissions requested

Agenda
enable.no

This application is not published by Microsoft or your
organization.

This app would like to:
s Wiew users' basic profile
v Maintain access to data you have given it access to

Consent on behalf of your organization

dat s of

publisher has not provided links to their terms for you to review. You
can change these permissions at https://myapps microsoft.com. Show
details

Does this app look suspicious? Report it here

Next, additional permissions are required for the app to be installed correctly. Details
regarding the requested permissions are described in the dialog.

Check the box for "Consent on behalf of your organization" and click "Accept."



B¥ Microsoft
mikkel@8pmc3m.onmicrosoft.com

Permissions requested

Agenda
B Cnable AS %
This app would like to:
~ Read and write items and lists in all site collections
v Sign in and read user profile
v Read all users' basic profiles
~ Crezste read, update, and delete user's tasks and task lists

~ Maintain access to data you have given it access to
Consent an behalf of your organization

If you accept, this app will get access to the specified resources for all
users in your organization. Mo one else will be prompted to review these
permissions.

Accepting these permissions means that you allow this app to use your
data as specified in their terms of service and privacy statement. The
publisher has not provided links to their terms for you to review. You
can change these permissions at https://myapps.microsoft.com. Show
details

Does this app look suspicious? Report it here

After all consents are in place, the app will be fully configured, and the following will
appear:

Welcome to Enable 365 Agenda! §

No meetings found for this team. Let's get you started:

Create your first meeting Configure the app User Manual

Enable 365 Agenda is now installed and ready to use.

Further installation to other teams

After installation, it is ready for use in other teams — consents only need to be made in
the first installation of the Enable 365 Agenda app.

Tip! See separate documentation for setup and user manual with tips
on how to create and conduct meetings.




